Information Sheet

TX-UNPS Food Distribution Program

Delivery Orders – CE
Purpose:  To submit and track the Delivery of USDA Foods that have been allocated to your CE and stored at the assigned Contracted Warehouse.  
· The form is required for all delivery types:  delivery and pick up.
· The form must be completed at least 48 hours prior to your next delivery date.
· To access the Delivery Order Form:  Click on Contracting Entities, then Delivery Orders – CE.  
· Order Statuses:
· Open = Orders that can be modified or deleted by a CE.
· Processed = Orders that have been Processed by the warehouse.  Orders in a processed status cannot be modified or deleted by a CE.
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Shipped = Orders that have been shipped to the CE Site. 
[image: image2.png]New Order - NSLP - Windows Internet Explorer,

tawarehose V] G | B (4] (] (Bl sooge 2

B2 https:jtest.bxunps! texasagricukture.gov/LIAT/FDP/FDP/Or ders]ewOrder Selection. aspxProgramGroup e:

Myxb--8Pr0gramCode=TIMUERNRF Q-6 Custormer I

Fle Edt View Favortes Took Help

i Favorkes | i ] Texas Commodty System L... ] Texas Commodty System L... €] Texas Commodty System L... ] Free Hotmal ] vich Sice Galery = [ ugaested Ses »
52 New Order - NLP B v B L0 @ v Page~ Safety~ Took - @~

Texas s
Deparimen of Agricufure £3
T e

Food Distribution Program

‘Contracting Entities > Oresrs > Opsn Orcars > Brogram vaar: 2012 - 2013
ADD

New Order - NSLP

Contracting Entity:  A.W. BROWN-FELLOWSHIP

e 10: oozss
Delivery Location: (NI £
Warehouse: 385 Trading G v

7 Trustedstes o i




[image: image3.png]Open Orders - Windows Internet Explorer

(B hitps:jtest txunps!. texasagricukture.gov/UAT/FDRIFDP/Orders/OrderEntry aspx?enpObjectID=MTASMDAYME gt steOnlyPags PEYEIEES Google £
Fle Edt Vew Favortes Took Hep

e Favortes | 5 2] Texas Commoty System L., €] Texas Commodty System L... ] Texas Commodity System L... € Fres Hotmail ]/ Sce Galery =[] Susested sies =
5 open ot 1

B T

Food Distribution Program

Department of Agriculture &3
Programs | vear | Hel | L

Brogram Year: 2012 - 2013

‘Contracting Entities > Oréers >

Open Orders

Order Search

Program vear:

2012- 2013 ¥

Program

NsLe v

Contracting Entity:
ce !

/ Trusted sies G





Open Orders:  This screen will navigate to a list of orders that are in Open status, if any.
· Program Year:  Drop down box.  Defaults to current year.
· Program:  Drop down box.  Defaults to NSLP.
· Contracting Entity:  Display only field.  Displays your CE name. 

· CE ID: This field is optional.
· Cancel Button:   Navigates to the Main Menu.
· Continue Button: Navigates to the next screen.
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Available  Allocation  Available Surplus Total
Current  Order Surplus Order Order
Commodity Allocation _Quantity __ Inventory  Quantity _ Quantity L
Entitlement Commodities
100121 - TURKEY BREAST DELI FRZ 9 o = o o
CTN-30 LB

Pack Size: 40 LB CTN Facts
USDA Value: $102.00

100241 - PEACH FSTONE DICD FRZ
CUP-96/4.4 02 B B
Pack Size: 36/4. 07 CUP Facts 180 ° o
USDA Value: $28.25

110237 - PEARS DICED EX LT SUCROSE
caN-6/10 B B
Pack Size: 5/210 CAN a8 ° o
USDA Value: $22.12
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Open Order – NSLP:  This screen displays a list of orders that are in Open status for your CE.  You may create a New Order by clicking the New Order button.  
· CE field:  Display only field.  Displays your CE name.
· CE id:  Display only field.  Displays your CE id.
· No Data Available – signifies you have no Open orders at this time.  Note:  If a list is displayed, you may view, modify or delete the order while the status is Open.
· Back Button:  Nagivates to the previous screen
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Available
Current
Allocation

Allocation
Order
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Surplus
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Surplus
Order
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Total
Order
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Entitlement Commodities

100121 - TURKEY BREAST DELI FRZ
CTN-3018

Fack Size: 40 LB CTN Facts

USDA Value: $102.00

100241 - PEACH FSTONE DICD FRZ
CUP-96/4.4 02

Pack Size: 96/4.4 0Z CUP Facts.
USDA Value: $28.25

110237 - PEARS DICED EX LT SUCROSE
CAN-6/10

Pack Size: 6/210 CAN

USDA Value: $22.12

3731 - FC CN Home Style Breaded
Chicken Pa

Pack Size: 105/3.85

USDA Value: $0.00

FTS004 - Apples Gala
Pack Size: 40 Ib case
USDA Value: $34.00

180

348

100

340

150 o

Totals:
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Entitlement
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New Order Button:  Navigates to the Delivery Order Form.

New Order – NSLP:  This screen allows you to select the Delivery Location (site) for the order.
· Contracting Entity: Display only field. Displays your CE name.

· CE id:  Display only field.  Displays your CE id number

· Delivery Location:  Drop down list. Select the Delivery Location for the order.

· Warehouse: Display only field.  Displays the name of your contracted warehouse.

· Back Button:  Navigates to previous screen.

· Continue Button:  Navigates to the New Order Form.
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Order Form – Delivery Information Section
· Contracting Entity – Display Only field.  Defaults to your CE name.
· CE ID – Optional text box.
· Delivery Information:

· Warehouse:  Display only field. Displays your assigned contracted warehouse.

· Delivery Location:  Display only field.  Displays the name of the delivery location/site you selected in the previous screen.

· Delivery Address:  Display only field. Displays the address of the delivery location/site.

· Delivery Date:  Drop Down List.  Select the date for the delivery order.  Note:  the first date displayed is the next available delivery date.  The dates that display are based on the route schedule assigned to you by the contracted warehouse.
· Delivery Type:  Display only field. Note:  The delivery type is assigned by the contracted warehouse.  
· Contact:  Display only field. Displays the contact name for the delivery site.  Information defaulted from the Contract Packet; Delivery Location section.

· Generate to Excel File:  hyperlink; exports the form to excel.
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Delivery Order Form – Order Section
· Commodity Column: Display only field. Displays the description of item, including item number, pack size, and cost.  Note:  click on the hyperlink to display USDA Fact Sheet.
· Entitlement Commodities – sub-column:  Display only field.  Displays the type of commodities listed on the form; Entitlement of Bonus.

· Available Current Allocation Column:  Display only field. Displays the quantity of cases allocated to your CE.  Note:  fields with zero in this column are not allocated to your CE. 
· Allocation Order Quantity Column:  This is a Text Box.  Enter the number of cases you request to be delivered to this delivery location.  Note:  The requested quantity cannot be greater than your allocated amount.

· Available Surplus Inventory Column:  Display only field.  Displays the quantity of Surplus (available) inventory that is unallocated for this contracted warehouse. Note:  Surplus inventory is extra inventory that you may request be allocated to you.  If the product is entitlement, you must have available entitlement to request the product.
·  Surplus Order Quantity Column:  This is a text box field.  Enter the quantity of Surplus inventory you are requesting for this site, if any.
· Total Order Quantity Column:  Display only field.  Displays the total requested for each line item.
· Totals Column:  Display only field.  Displays the grand total of your requests, by column.
Delivery Order Form – Delivery Comments 
· Delivery Comments:  Text Box.  Displays delivery comments entered in the Contract Packet – Delivery Location Profile for this site.  
Delivery Order Form - Entitlement

· Remaining:  Display only field.  Displays the amount of entitlement remaining (uncommitted) for your CE.

· Used (Surplus Only):  Display only field.  Displays the value of Surplus, if any, you requested for this site.

· Calculate Entitlement Button:  Click this button to calculate the value of surplus requested for this site and display the amount in the Used: (Surplus Only) field.
· Save Button:  saves your entry, navigates to the Finished screen and displays and Order # for this order.
· Cancel – Cancels the order and navigates back to the Open Order screen
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