TX-UNPS

Navigating to the Contract Entitlement Screen
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1. Click the yellow FDP tile.
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Last Updated: 02/08/2012
[ NEED HELP?
- Review the TX-UNPS project page (http://txunps.texasagriculture.gov) for explanations about new and/or changed fields
and a comprehensive list of FAQs.
- Visit the TX-UNPS training page at www.texasagriculture.gov/txunps-training/index.html to access training videos, the TX-
UNPS User Manual and additional training resources.
- Call (877) TEX-MEAL (select option *) or email CommodityOperations@texasagriculture.gov
- The Help link will not be functicnal until March 2012,
Resources
m Refer to the document "Getting Started with TX-UNFS for FOP" on the TX-UNPS Project Page for a rcadmap and
other helpful information.
w Information Sheets, containing screen instructions and field explanations, are avilable on the TX-UNFS Project Pages. =
Contract Packet
s (N5SLP CEs) Access the FDP contract, by selecting the 2012-2013 school year.
= Important Note: Checklist item for Certificate of Authority must be indicated as "Document Submitted to TDA". When
you receive the checklist item, review your CE's users in TX-UNPS. If any changes are needed, submit form FND
101 and check the box indicating "Document Submitted to TDA". If no changes are needed, just check the box
indicating "Document Submitted to TDA" as an indicator that you have reviewed the users and no changes are
needed.
m FDP Forms, including those for checklist items, are available on www.SquareMeals.org. Checklist items should be
submitted Texas Department of Agriculture, Food and Nutrition, Attn: F&N Commedity Operations via fax (888-237-
4953) or mail (P.0. Box 12847, Austin, Texas 78711).
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2. Read the Bulletins on the Welcome Page for important information about program operation and using TX-UNPS.

3. Click the Contracting Entity link at the top of the page.
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Item Description
Delivery Orders - CE Submit and Track Commodity Crders
Surveys Survey Entry Forms
Commodity Allocations Wiew or Decline Commodity Allocations
Invoices Wiew/Print FOP Invoices
Submit and Maintain Annual Commodity Contract Packet and view Contract
Entitlement
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4. Click the Contract Link. To the right of the Contract link is a description of what the link will take you to, including Contract
Entitlement.
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Item Description

Contract Packet

Submit FDP Contract Packet and Update Contact information

View Entitlement Distribution and Usage
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5. Click the Contract Entitlement link.
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6. Select the correct Program Year and click Display Entitlement.



